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1. OBIIIME MOJIOXKEHUS

1.1. Hacrosimee ITosnoxeHue 06 opranmaunonno-ana.nnmqecxoﬁ ciyxb6e Llentpa
OOIIECTBEHHBIX CBA3EH M opraHnaauHOHHo-mna'renbcxoﬁ nesTeNbHOCTH (Hanee -
[lonoxkeHWe) periiaMeHTHpyeT — Lemd  3aladh, CTpYKTYpY,  (yHKIWMH,
opranmauuonno—npaxsosoﬁ CTaTyc opranmaunonno—anannmqecxoﬁ CITy>KOBI
LlenTpa 0OLIECTBEHHBIX cBs3ed U OpFaHPIBaHPIOHHO-I/I3ILaTeJ'IBCI(0i71 NesATeIbHOCTH
(nanee — LleHTp, Cnyx0a) ¢enepalbHOTO rocyJapCTBEHHOTO OIOJUKETHOrO
06pa30BaTeNbHOTO  YIPeKACHHA Bpiciero  oOpa3oBaHMsA «CeBepHBIi
rocy1apCTBEHHBIR MeJULIAHCKUH YHUBEPCHTET MHuMHHCTEPCTBA 3/]paBOOXPaHCHHUA
Poccuiickoi @enepanuu (manee - YV HUBEPCHTET).

1.2. Cnyx6a — CTPYKTypHO® nofipaszielieHie YHHBEPCUTCTA B coctase LleHTpa.
Co3maHue, peopraHusanmys H muxpuaamms  CiryX6sl  MPOU3BOJMTCA NPUKa30M
peKTopa yHHBEpCHUTETa.

1.3. Cnyx6a moJuuHsACTCA IUPEKTOPY IlenTpa.

1.4. KpanudukanOHHbIC TpeboBaHus, NpaBa, 00S3aHHOCTH ¥ OTBETCTBEHHOCTD
COTPYIHHMKOB Cnyx6bl OMpeReNoTCA  HX JIOJDKHOCTHBIMM ~ MHCTPYKIMAMH,
pa3paboTaHHbIMH mupektopom Llentpa Ha ocHOBe KBalu(HUKAIMOHHBIX
CIIpaBOYHUKOB H (umu) mpodecCHOHANBHBIX CTaHJapTOB, @ TaKKe HACTOSAIIETO
[TonoxeHus, yTBEpPKIaeMbIMHU B TIOps/IKe, yCTAHOBJICHHOM B YHUBEPCUTETE.

1.5. CTpyKTypy ¥ IITaTHO® pacrucaHue Cryx0bl, a TaKKe u3MeHeHus: B HHX
yTBEpXKIAIOTCA B yCTaHOBJICHHOM mopsfke PEeKTOpOM VuauBepcuTeTa IO
TIpeACTaBICHUIO mupextopa LIeHTpa. B mrar Ciyx06bl BXOAAT JOJKHOCTH:
BeIyIyH CrenruatucT, CIelMaIucCT, BeLyLIMi pellakTop razets «Mequk CeBepar,

peylIMil CHENMAUCT MO cBs3SIM C OOIIECTBEHHOCTRIO, ceKkpeTapu PeKTopa,

MeHEXED, CcrieLIMaIkCT 110 MapKeery.

1.6. B cBoeit paboTe Cnyxb6a PYKOBOZICTBY€TCA:

o g 2 10

Bepbilh:f 20 s
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— KonctuTynmen Poccuiickoii ®enepanuu,

— ¢enepa’bHBIMK 32KOHAMH B paMKaXx xommnetenuuit Ciryx6sl 1 LleHTpa,

— yKa3aMH U PacrOpsIKCHUAMH [Tpe3uneHta Poccutickoii Penepauuy,
ocTaHOBIeHHsMH IlpaBuTenbcTBa Poccuickon denepani B paMKax
xomnereniui Ciyx0bl 1 LIeHTpa,

— TpHKa3aMM, PpacropsKEeHUAMH MHHHCTEPCTB H BEJOMCTB B paMKaX
xommeTenmuit Ciryx0651 ¥ LIeHTpa,

_  JOKaJbHBIMH HOpMATHBHBIMH aKTaMH YHUBEPCHUTETA,

— ycTaBoM YHHUBEPCHUTETa,

— [IpMKa3aMHU M PACTIOPIKEHUSMH PEKTOpa Y HUBEPCUTETA,

— pelIeHUsMH Y YEHOro CoBera YHUBEPCHUTETA,

— mpaBWJIaMM BHYTPEHHETro TPYI0BOTO pacnopsijika Y HHBEpCUTET,

— mgacrosmuM [TonoxxeHUEM. '

1.9. Hacrosmee IlomoxeHune pacrpocTpaHseTcs Ha IesaTeIbHOCTh  BCEX

paGoTauKoB CiTyKOBL.

2. OCHOBHBIE IIEJIU A 3AJAYHN
71. OCHOBHOW LENBIO JACATENBHOCTH Cnyx0bl  SABIAETCS obecre4eHne
3¢ HeKTUBHOTO MHPOPMaIMOHHOT O, AHATMTAYECKOr0 ¥  OpraHM3alHOHHOIO
COTPOBOX/ICHHS AEATENbHOCTH YHuBepCUTETA.
2.2. OcHOBHBIE 3aJ1a4H CayxOBI:
2.2.1. B chepe aHAIMTHKH H MOHMTOPHHIA!

_  cBOeBpeMeHHBIH cOOp, obpaboTka H CTpYKTypHpOBaHHE JaHHBIX st

IOJArOTOBKHA MOHMTOPHHIOBBIX OTYEeTOB,
— (opMHpOBaHHE cnpaBquo—nH(bopmanuonﬁmx Gaz 1O pe3yJjibTaTaM

BKJIIOUEHUs YHHMBEPCUTCTA B pEUTHHTIH,
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— mpoBeJeHHE MapKETHHIOBBIX HCClIe0BaHHUM.
2.2.2. B cepe BHyTpPEHHHX ¥ BHEIIHIX xommyHuKaw# (PR 1 MeIIua):

— opraHu3anys MoJHOro, HeNPePBIBHOTO ¥ JI0CTOBEPHOTO nH()OPMAILHOHHOTO
COMpPOBOXKJECHHUA BCEX chep AEATENBHOCTH Vauusepcutera (y4eGHOH,
Hay4YHOH, BOCITUTATENBHOM, MexcnyHaponHoﬁ) s BceX IENeBBIX
ayquTopuii (abHUTypHEHTOB, 06y4aloIuXCsl, COTPYAHHKOB, napTHEPOB,
CMH, opraHoB rocyapCTBEHHON BIACTH H MECTHOT'O CaMOyIpaBlIeHN,
rpaxaH),

_  [OJrOTOBKA MPECC-PENA30B, OCTOB AL pasMelleHus Ha uH(OpMAIIMOHHBIX
pecypcax,

— BBIIYCK KOPIOPATUBHOH ra3eThl «Menuk Cesepay,

— peanu3anysi MH(pOPMAIMOHHOH [IOJTUTUKH u dopMupoBaHHE
[IOJIOKUTETHHOIO UMHJIKA Y HUBEPCHUTETA,

— uH(GOpMHPOBAHUEC COTPYIHHKOB O KIIOYEBBIX cOOBITHAX, LEIIX H
JOCTIKEHHAX Y HUBEPCUTETA.

2.23. B cepe COOBITUHHOTO MEHEIKMEHTA:

— opraHM3alMOHHOC H aIMUHHUCTPATUBHOE COIPOBOX/ICHHE MepOTPUATHR
(cobpanui, KoH(epeHIMH, Tpa3/HAKOB, CeMHMHApOB),

—  KoOpAMHAIWs y4aCTHUKOB, BHYTPEHHUX ciyk0 TIpy TOArOTOBKE COOBITHH,

— COINpPOBOXKACHHE MepOTIPHUATHH pasIuIHON HanpaBJeHHOCTH, IPOBOIUMBIX C
y4acTHEM BHEIIHHMX NapTHEPOB.

2.2.4. B cdhepe MaTepuanLHo-TexmmeCKoro 1 TIPeCTaBUTEIBCKOTO obecneueHus:

— opraHu3aLKAg 3aKyTOK, yuéra U BBIIAYH CyBeHUpHO¥ MPOAYKIMH U Hy XK
Y HUBEpPCUTETA U TIpeACTaBUTENBCKUX nenew,

i no;mepncaﬁne ONTUMAJILHOTI'O 3arnaca anI/IGyTPIKI/I u pacxonme MaTepuaioB

Juist COOBITUH H MOOIIPEHUA COprnHuKOB/napTHepOB.
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3. ®YHKIIUH

Cnyx6a BBHITIONHAET  CIEAYIOIIHe dyHKIMH, OTpenenseMble  3a/adamu,
BO3NOXKEHHBIMY Ha Hee HacToAuMM [TonoxeHneM:

3.]. C60op HaHHBIX OT OTBETCTBEHHBIX IHI B CTPYKTYPHBIX OJpa3sAeIeHIIX
VuuBepcuTeTa MIJis IMOATOTOBKH MOHHTOPHUHIOBBIX OTYETOB H 3aI1OJIHEHUSA
COOTBETCTBYIOIIMX OHNAHH-QOPM, BHECEHHE p3MeHeHH# B OTYEThl B ClIydac
HEeoOXOIUMOCTH.

3.2. TToAroTOBKa MO 3ampocy PYKOBOZACTBA QHATUTHYECKUX CIIPaBOK MO WTOraMm
MOHHTOPHHIOBBIX OTYETOB.

3.3. C6op uHpOpMALHMH 110 HTOTaM yqacTHs Y HUBEPCUTETA B pedTHHIax.

3.4. Peanuzanus MapKeTHHIOBO# NOJICPKKH B 4aCTH OTEpaTHBHOTO 00ecTeyeH s
peKyiaMHBIMHM ~ MaTepuallaMi (u3ydeHHe  MPaKC-THCTOB MTOCTaBIIYKOB,
hopmupoBaHue 3aiBOK Ha M3rOTOBNEHHME TeYaTHOM MPORYKIMK H CYBEHMPOB,
KOHTPOJIb HCTIOTHEHUA 3aKa30B),

3.5. B3auMoJeHCTBUE CO CMMU: moAroToBKa ¥ pacchlika Tpecc-penu3oB, aHOHCOB,
MOCT-pEM30B.

3.6. MOHUTOPHUHI myGIUKalui 0 YHuBepcuTeTe B MU U COLL. ceTsXx.

37. TloagroroBka OGUIMATBHBEIX 3asBJICHMN, KOMMEHTapueB ULl BHEILHMX
3aMpOoCOB.

3.8. OpraHu3aiys WHTEPBHIO PyKOBO/ICTBA, doTo- ¥ BUAEOCHEMKA LA BHEIIIHUX
KaHAaJIOB.

3.9. Benenue pas3jcia «HoBocTH» Ha CcauTe yuuBepcuteTa (WX nepenaya
KOHTEHTA BeG-MacTepy)-

3.10. ®opMHUpOBAHKE peaKLMOHHOTO nopTden (oT6Op TEM, cGop MaTepHajioB OT

corpy)mm(oa).

3.11. Hamcanue ¥ pe,uaKmpOBaHne crartei, HoBOCTEM, HHTEPBBIO-

G emp.d us 10

Bepcus: 2.0 = e
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3.12. PaspaboTka IuIaHa-Tpaduka MeponpusTHi  (KOH(bEepeHIHH, BCTPed,

pa3/HUKOB, CEMHHApOB).

3.13. ComnpoBOXIeHUE MEpONPHUATHH, IIPOBOJAMMBIX CTPYKTYyPHBIMH
TOZpa3/ie/ieHHAMH Y HUBEPCUTETA.

3.14. CompoBoXJeHue 1o 3asBKaM BBICTABOYHOM J€ATEIbHOCTH CIIOHCOpOB
MepOIpPUATHI Ha TEPPUTOPHUH Y HHUBEpPCUTETA.

3.14. KoHTpoib TeXHHYECKOTo H CaHMUTApHOIO COCTOSIHUA 3aKperIeHHbIX
ayAMTOpHH s TIPOBECHHA MEPOTPUATHH.

3.15. [TonydyeHne JEHEKHBIX CPE/ICTB B [TOIOTYET Ha OCHOBaHUH 3asBKH/TIpHKa3a.
3.16. Beigaua [eHer 1oJ OT4eT COTpY/HHKaM Ha KOHKpETHBIE TIPEICTaBUTENECKIC
nenu (nenosble 06ebl, ITpHeM Jeneranyi, Takcu Ui roctei u T.IL).

3.17. 3akynka CyBEeHHPHO# NPOAYKIHH: aHaIM3 MOTpeOGHOCTEH, COrlacoBaHME
acCOPTHMEHTA, TIOUCK MOCTaBIIAKOB, 3aKJIIOYEHHe JOrOBOPOB.

3.18. [IpueMka, CKiIaldpOBaHHE 1 y4er CyBEHUPHOM MPOIYKIIHH.

3.19. Bpigaya CyBEHMPHOH MPOXYKIHH o 3asBKaM (Ha MepompusaTHd, i
apTHEPOB, COTPYAHHUKOB).

3.20. CnucaHue HCIIONb30BAHHON WK HCIIOPYEHHON CyBEHMpHOH MPOAYKIHMHA €

COCTaBJICHHEM aKTa CIIACaHMs.

4. B3AMMOOTHOIIEHHA
Ciyxba B3aMMOJIEHCTBYET:
4.1. ¢ pyKOBOAHMTEIsAMH H COTpyIHMKaMH ~CTPYKTYPHBIX nofpa3ieNeH

YHMBEpCHUTETa I10 BOMPOCaM, COOTBETCTBYIOIIUM (yHKIIMOHATBHOH NesTeIbHOCTH

CyxO08l,

43. ¢ opraHu3aliiMy, OCYILECTBIIIOLMMH J3roTOBIIEHHE ~CYBEHHPHOH

NpOAYKLHH, cajloHaMH 11BE€TOB,

Bepcus: 2.0 .
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4.4. co cpelCTBaMH MacCOBO#H uH(popMaIMHU MO0 BOIPOCaM o6MeHa UH(OpPMALIUEH,
aKKpeIWTalluy Ha CheMKH, IOTOTOBKH HHQpOpMALIUH, OTBETOB Ha 3aMpOoCEl,

4.5. c opraHu3al|sIMH, OpraHu3yIoMIMH MepOIpPHUATUS B Y HUBEPCUTETE.

5.IPABA

Cotpyauukn Cyx0bl IMEIOT PABO:

5.1. IlpuHumaTh ydacTue B MepOTpUATHAX, KacaromuXcs BEITIOJTHEHHUS
(GyHKIIMOHABHBIX obszannoctei Llentpa u CiyxOsl.

5.2. Tlo pacropsDKEHHIO M TOJ KOHTPOJIEM PYKOBOACTBa YHMBEPCHUTETa BECTH
IepenucKy CO CTOPOHHHMHU OpraHM3alUsME IO BOMpPOCaM, OTHECEHHBIM K
xommeTeHIud CIryXOBL.

5.3. Tloseimath npO(beCCHOHaJILHHﬁ ypoBeHp depe3 ydactMe B Kypcax
OBBIIIEHHs KBanH(UKalKWy, CeMHHapax, KoH(epeHIHIX IO npoumo paboTsl
CiryKOBbI.

5.4. 3ampalunBaTh B CTPYKTYPHbIX ro/pa3/ieNieHAsIX Y HUBEPCUTETa HeoOXOAUMBIC
naHHbBle, OOOpyJOBaHHE H pacxojiHble Marepuanbl U BBLITIOJIHEHMS CBOMX

HeToCPeACTBEHHBIX GyHKIHH.

6. IOJTHOMOYMS U OTBETCTBEHHOCTb

6.1. OTBETCTBEHHOCTD 32 HajUTeXalee U CBOCBPEMEHHOC BRITIONHEHAE (QYHKLIAH,
TpeIyCMOTPEHHBIX gactoaumM  T1OOXKEHHEM, Hecer aupektop LleHTpa
o6 1LIeCTBEHHBIX CBA3CH U opranmauuonno—nana"renbcxoﬁ NesTeNTbHOCTH.

6.2. OTBETCTBEHHOCTD COTpPYAHHKOB Ciy X651 yCTaHABIMBACTCA
COOTBETCTBYIOILIMMH [IOJDKHOCTHBIMH WUHCTPYKLMSIMH.

6.3. Bce cOTpyAHUKH Cyx651 HECYT OTBETCTBEHHOCTD!

- 3a HEUCIIOJTHECHHE U HeHaJJIeKalee HUCIIOJIHCHUC CBOHX 00513aHHOCTEH,
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TPeyCMOTPEHHBIX ~ JODKHOCTHBIMM ~ MHCTPYKIHMSAMHM B COOTBETCTBHH C
IeHCTBYIOLIUM TPY/AOBBIM 3aKOHOAATEIECTBOM Poccuiickoit @enepainuu,

- 33 IPUIMHEHHUE MaTEPUATIBHOTO yiep6a YHUBEPCUTETY,

- 3a pasryIallleHHe CBE/IeHHN KOHQU/ICHIIHAIBHOTO XapakTepa 1 NIepCOHABHBIX JAHHBIX,

- 33 HapylmleHMe [paBWwl BHYTPEHHEro  TpYJOBOIO pacriopsiika, — [paBuI
TPOTHBOIIOXKAPHOH 0e30MacHoCTH TeXHUKH 0e30MacHOCTH, YCTAHOBIICHHBIX B

YHUBEpCUTETE.

7. 3AKJIIOUATEJIBHBIE TOJIOKEHWA

7.1. Hacrosmee Ilonmoxenue paspaboTaHO B COOTBETCTBHH C «ITopsankomM
pa3pabOTK¥ ¥ YTBEPXKACHHA «[TonoXkeHuss O CTPYKTYpHOM TIOZpas/e/IeHHH
®I's0yY BO CIMY (r.ApxaHrensck) Mun3npasa Poccum», yTBEPXKACHHBIM
IpUKa30M peKTopa ®I'60Y BO CI'MVY (r.ApxaHrensck) Mun3apasa Poccun Ne
262 ot 20.04.2026 T.

7.2. TlomoxeHue BCTymaeT B CHIy C MOMEHTa €ro yTBEpXKIEHUs PEKTOpOM
VHuBepcuTeTa MO0 JHIOM, €ro saMeIlaioliM, U JEHCTBYET N0 €ro 3aMEHBI

HoBBIM IT0JI0OXKEHHUEM.

7.3. TlomoxeHue BBEACHO B melicTBAe B3aMEH BEpCHH 1.0. Tlonoxenust 06
oprannsaunonno-ananmnqecxoﬁ cnyx0be UEHTpa OGILIECTBEHHBIX ~CBsizedl H
opranmaunoHHo-n311aTenchoﬁ NesATeTbHOCTH.

7.4. @®axkr O03HAKOMJICHHUA coTpyJHHMKa C gacrosmuM  [IonoXEHHUEM

IIOL[TBep)K)IaeTCSI MOJAITUCHIO B JIACTE 03HaKOMIJICHHA, ABJIAIOIIMMCA HGOT'BGMJICMOi;I

4aCThIO HACTOALIETO [TonoxeHu.

C TlonoxenueM 00 Cnyx6e LeHTpa o6LIeCTBEHHbIX CBiA3eH H OpraHu3aLOHHO-

I/I3JIaTeIIBCKOi;I JICSITCJIBHOCTI/I 03HaKOMIJICHBIL:
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